
Hints for printing and folding this brochure

This brochure is most easily printed from Acrobat Reader (acroread); these hints refer
to Adobe Acrobat Reader version 8.

(a) You will need a printer that will print to within 22 points (0.3 inches) of the page
bottom. Almost all Hewlett-Packard printers will print only to within 36 points

(0.5 inches) of the page bottom, so such printers will not work well for printing this

brochure. I use an Epson ink jet printer, which works well.

(b) When viewed with acroread these pages should appear in portrait format (8.5” wide

by 11” high) on the screen; if not, then do View Õ Rotate View so that this page is
right-side up. (The brochure pages should have the top of the brochure to the left.)

(c) You should use fairly heavy paper so the ink will not show through from one side to

the other.

(d) Now print Page 2 (the front of the brochure—the next page after this one) by doing
File Õ Print (or Ctrl+P), which should cause the print window to pop up.

(e) Print this page in color so the green print on the front of the brochure comes out

green, and set the Print Range so that only this page will be printed. Choose Page
Scaling to be “None”, uncheck Auto Rotate and Center, and if the display on the

right looks correct, try printing it by clicking on the OK button.

(f) To see if this page has printed correctly, check to make sure that nothing is chopped
off the edges and check to see that the box around the words on the front of the

brochure is equally spaced from the top, bottom and side of the page. (That spacing
should be about 0.2 inches)

(g) Once you have printed this page, print the next page in a similar manner (except to

print it in normal black & white since it has no color) on the back of the first page.

(h) Now to fold the brochure with the standard “3-fold” format, first note the tiny tick
mark on what will be near the bottom of the inside of the brochure, between the

second and third panels. This tick mark is very useful for getting accurate folding.

(i) Lay the brochure on a flat surface so the inside of it is upwards and unreadable
because the print is upside-down. The above-mentioned tick mark should therefore

be at the upper left. Then bring the right edge over so it barely covers the tick mark,
and make the first fold, making sure the fold is perpendicular to the paper edges. The

left front panel of the brochure (with its box border) should now be visible, with the
box rules equally inset from the outside of this front panel.

(j) Now make the final fold by putting the left edge of the paper all the way into the fold

you’ve already made, hold it there with your thumb or finger and crease the second
fold. It helps to crease the folds so they’re tight and sharp. If all goes well you’ll have

a nice well-registered brochure!

– Peter Scott, April 2008
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